WGRC RADIO
The Message Is In The Music
101 Armory Blvd. • Lewisburg • 570-523-1190 • WGRC.com

WGRC EMPLOYMENT APPLICATION
Thank you for your interest in joining the ministry of WGRC Radio. Please complete all sections.

POSITION INFORMATION
Position Applying For: ___________________________________
Date: _______________________
☐ Full-Time  ☐ Part-Time
Available Start Date: _______________________

PERSONAL INFORMATION
Full Name: ___________________________________
Address: ___________________________________
City __________________ State ______ Zip _______
Phone: ___________________________________
Email: ___________________________________

WORK ELIGIBILITY
Are you legally authorized to work in the United States?
☐ Yes ☐ No
Have you ever been employed by WGRC before?
☐ Yes ☐ No
If yes, when? ___________________
Do you have any relatives currently employed at WGRC?
☐ Yes ☐ No
If yes, name & relationship: ___________________


(Any of the following information that has been included on a resume may be skipped.)
EDUCATION
High School
Name & Location: ______________________________
Diploma/GED: ☐ Yes ☐ No
College / Trade School
School: ______________________________
Degree / Field: ______________________________
Additional Training or Certifications


EMPLOYMENT HISTORY
Most Recent Employer
Company: ______________________________
Position: ______________________________
Dates Employed: ______________________________
Supervisor: ______________________________
Phone: ______________________________
Responsibilities:

Reason for Leaving:







Previous Employer
Company: ______________________________
Position: ______________________________
Dates Employed: ______________________________
Responsibilities:

Reason for Leaving:


SKILLS & EXPERIENCE
Please check all that apply:
☐ QuickBooks
☐ Microsoft Excel
☐ Microsoft Word
☐ Bookkeeping / Accounting
☐ Office Administration
☐ Customer Service
☐ Payroll Processing
Other relevant skills:


REFERENCES
Reference #1 (Professional)
Name: ______________________________
Relationship: ______________________________
Phone: ______________________________
Reference #2 (Personal, Non-related)
Name: ______________________________
Relationship: ______________________________
Phone: ______________________________

Reference #3 (Professional/Personal)
Name: ______________________________
Relationship: ______________________________
Phone: ______________________________

MISSION & MINISTRY ALIGNMENT
WGRC is a listener-supported, 501 (c)(3), non-profit, non-commercial Christian radio ministry serving Central Pennsylvania.
Please share briefly why you are interested in working in a mission-driven environment:







APPLICANT STATEMENT
If offered a position at WGRC Radio, I consent to background checks, as a contingency to my employment.
I certify that the information provided in this application is true and complete to the best of my knowledge. I understand that false or misleading information may result in disqualification or termination.
Signature: ______________________________
Date: ______________________________

WGRC Radio is an equal opportunity employer.
Employment decisions are based on qualifications, merit, and ministry needs.
(2.19.26)
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